
YOUR 
WAY

As easy as 1, 2, tea!

How to hold a 
coffee morning



Our top tips
From work to home, cakes to shortbread, if 
you consider yourself the next Mary Berry 
there are many ways you can get started and 
hold a coffee morning following our top tips!

REMEMBER

Cake and coffee is not for everyone! Make sure you have a variety of tea, fruit, 
squash and juice for everyone to enjoy and donate to!

Be vegan, gluten, lactose and nut friendly! Do label all of the cakes, biscuits and 
other goodies you make with the ingredients used to ensure everyone can enjoy. 
Do look at the Food Standards Agency website for further guidelines on  
selling food.

DONATIONS
Contact us to request your free collection tin to collect donations for your cakes, drinks and 
other treats.

LOCATION
The great thing about coffee mornings is they can be held anywhere! Everyone loves a Friday 
treat at work, send an email out to all of your work colleagues, set the house up and invite 
friends and family over, ask teachers and staff permission to hold a cake sale at lunch and break 
times at school or hire out the local community hall, and advertise your event in the local 
newspaper, do make sure you ask permission from the local council first if you are collecting!

GET OTHERS INVOLVED
Not consider yourself a Star Baker? Not a problem, 
try asking local businesses and supermarkets to 
donate cakes and treats to you – be sure to thank 
them afterwards and let them know how much 
you raised!

PROMOTION
Spread the word far and wide – from local press 
to social media, email, text, and let the world know 
about your coffee sale. Download our poster and 
advertise across the community.

A HELPING HAND
Too many bakers spoil the cake? Not in this case, 
make sure you have lots of friends and volunteers to 
help you set up and help take donations on the day.

PLANNING

GAMES
How about guess the weight of the cake or 
guess the number of sweets in a jar.

CAKE COMPETITION 
Ask each of your friends to make a donation 
and enter their cake into a cake competition. 
At the end of the day, judge which cake is the 
winner! 

TASTING COMPETITION 
Can your friends and family tell their camomile 
from their green tea? Ask each person to 
donate to enter the competition and see if their 
taste buds can tell the difference!

EXTRA IDEAS

http://www.food.gov.uk/
https://www.diabetes.org.uk/Get_involved/Raising_funds/
https://www.diabetes.org.uk/Get_involved/Raising_funds/


Is a coffee morning not your thing?  
Check out our other fab fundraising guides 
for more inspiration!

For more information on holding a coffee 

morning, to download your bunting, and 

order your balloons, collection boxes and 

posters please contact us.

Please make cheques payable to Diabetes UK 

and send to your local Diabetes UK office or 

pay in online.

Get in touch

Pay in  
your money

Coffee morning  
not for you?

AFTER YOUR EVENT...

You’ve hosted a great coffee 

morning for a brilliant cause.  

Here are a few things to remember 

before you go and put the kettle 

on for your own hard earned cup 

of tea.

Thank, thank and thank again! Thank 

everyone who volunteered, donated or baked. 

Let them know the final total raised and how 

that money will help those living and affected 

by diabetes.

Hot off the press – your event was a 

success! Contact your local newspaper with a 

press release, the final total and pictures.
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